
Doctoral Committee Constitution Tutorial 
 

Procedure for  adding external and internal DC members of Ph.D scholars 

Step 1: 

 

 Login in as college. 

 Click on "Research" tab. 

 Select status as "Scholar Request Approved by KTU" 

 Select academic year as (eg: 2016-17) 

 Select session as (eg: July) 

 Click on "Search" button. 

 

 

Step 2: 

 

 Click on Scholar's Name. 

 

 



 

Step3: 
 

  Scroll down and see "Propose Doctoral Committee" button, click on it. 

 

 
Step 4: 

 

 Add internal and external DC members, by typing the name of DC members and you can 

see the name on drop down list,  

 Select the name from drop down list.  

 "Save" and see whether the added DC members are shown in the page. 

  Then submit.  

 Status of student get changed to "Doctoral Committee Proposed by College". 

 

Step 5: 

 If External DC members are not seen in the drop down list , You have to add the external 

DC members->Go to "Affiliation" tab and click on “Institution Profile” on left side menu. 

 



 

 

Step 6: 

 New window is opened 

 Click on "College officials" on left side menu. 

 

 

 

Step 7: 

 Select Category/Committee as “General”. You can view the already added “External DC 

Members. 

 

 

Step 8: 

 If  your External DC member is not seen in the list, add  the new member by clicking on 

"add” button on right side. 

 

 

 

 

Step 9: 

 

 Select committee name as "General" 



 Select Committee Role as “External DC member”. 

 Then add other details, profile and save. 

 

 

Step 10: 

 

 Then follow the above steps 1, 2, 3 and 4 to add external DC members. 

 

 

 

 

 

 

 

 

 

 

 

 

 


